15 K5 X8 + ETS BT 4 @ RIER - H

BEFNEMY - =AEFR

INEE S
2. AJJEJE ( Human Resources )
3. 1Ti#HEIE S ( Marketing & Advertising )

7% ( Meetings & Conferences )

4. 5 8135% ( Contracts & Negotiations )
5. 75 EAE 5T ( Finance & Accounting )

6. IRIBEAZT &
7. WA= H® ( Office Life & Procedures )
8. EFRHLEAERY (IT & Computer )

9. i3z
10. EEEBLAESE ( Hotels & Accommodation )
11. BEARRE
12. S EHFAEPRTE ( Retail & Customer Service )
13. mEEE ( Manufacturing & Quality Control )
14.

15. BFi#5
IV.1ANVEEE
IV.2. fR4

& ( Purchasing & Ordering )

[#EAZX 38 ( Travel & Transportation )

( Health & Insurance )

7%1]

/

EE/

N

K5 OHE A

il

\|

£ B1§R1T ( Investment & Banking )

sl
N

( Email & Correspondence )

ZEX ( Dining Out )

( Entertainment )

IvV.3. EEEB/AT)E ( Housing & Corporate Property )
IV.4. £ 2% E ( Corporate Development )

ﬁ
%'/EE\

AN BEEPXEEFRRE - FBREAIDERAA B

241 EEZF
th 7 B3 B 35 1 5)

—ExEE - R1-3 -7 KIEE—R -
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KERDBHET

HEAXFE I & - RECHBEZRD G - T NIERE - BE N —&EE

6007 : SEKIEFIE - FEREMSERAF - N3 Part 1 - 2 NENMFEYImF
1. B2 =% ( Meetings & Conferences ) (17 F )

6. FREEEIZE] B8 ( Purchasing & Ordering ) (11 %)

7. W AZEHE ( Office Life & Procedures ) (10 &)

9. fix##EAZI%@ ( Travel & Transportation ) ( 10 %)

IV.1. SV EEBIEER ( DiningOut ) (12 %)

agenda %12

proposal 123 ; &%
adjourn AE ; &
discuss 573

outcome #&R ; R
distribute 738 ; BC#H
quotation ¥R {E 8
procedure 22f% ; F&
document X ; FCE%

conference Ei% ; izlE
deadline & 1- AR
facilitate {23 ; 17BN
participate £ &1
purchase £{f& ; lBE
supplier fftFERE

delivery R & ; Bk
facility s/t ; 5P

file 182 ; FF1E

attendee HEEH
reschedule E R ZHEFE]
collaborate &1
implement Biff ; F1T
order 5] 88 ; F]i8
shipment 538 ; &
vendor &
maintenance %€ ; (&
copy A ; L

presentation &3k ; &%
postpone JE 5§

confirm ##&3

objective B1E ; B
discount #7#1 ; T4
inventory 7 ; FHEEE
warranty {R[El

schedule i512 ; ZHE
access EA ; FH

organize 4% ; £
accommodation ¥ 78
departure 15 ; BfiE
banquet €

cuisine MIE ; &

transfer ## ; #3E
passport £1R

delay #EFR

entrée £ (ERXFE)
party ( BEM ) —1TA

supply P& ; 121t travel ik1T ; HE

itinerary 17123 luggage 1725
customs ;S8
cater FHIEER ; IMNE

beverage B}

boarding pass B 15
appetizer B 5 %
dietary BREHY

server R¥E4E bill REE tip/ N& ; H/NE takeout INFE
8007 : s EA{EEEECEH (R VILL ~ VIL.2 ) - FEfT Part5 6

4, 5 #8135 ( Contracts & Negotiations ) (12 F)

5. Bf#5EAE 5T ( Finance & Accounting ) (11 %)

13. £EBMEE ( Manufacturing & Quality Control ) (20 &)
IV.3. EEB/A S E ( Housing & Corporate Property ) (12 %)

negotiate B¢F ;
authorize 1$# ; #b&

amendment 185]

terminate Z21E ; 5%
liability EE ; JARERH
binding BAIR K
reconcile 1Z¥7 ; F&EN

breach 4 ; R
clause &

expire Z|HA

audit B&t ; %
reimburse 838 ; #WiH

agreement 7% ; @R
comply B=F ; R
enforce 1T ; REIEIT
budget FEE ; RITEE invoice ¥E ; FRE

forecast T2)8l ; FAIR allocate 73BC ; M

revenue El ; Wz

expenditure X i ; F#H expense & fiscal year 5t HFE manufacturing &2
production & & quality ma & process BRIE ; TRiE assembly #A3%
inspection & equipment 52 {5 machinery ## component B ; A
material #71#} specification #31% standard 12 #E defect ik P&

efficiency 2% output E= capacity 5t batch #t%

lease #%Y ; FHFE
real estate FE)E

improvement t{=
property BHIE ; ¥
£ contractor H &
floor plan FHE

compliance & #3
landlord B&
renovation £{

premises 5P ; Y& E

testing Al
tenant M/ ; BE
utilities KEELETEEH
vacant ZEH

relocate #%:&

9007 : AIHEER - —F2ZFK - LUK Part 7 (WRHREERE

14. 1 EBIRTT ( Investment & Banking ) (11 %)
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)

IV.4. £ 28 E ( Corporate Development ) (12 F
FRAXVERRADEGREER

investment 1% & bank #R1T account 1R 5 deposit B ; E] &

withdraw 12 ; = loan B interest FI|R ; F= transaction 35 ; EIR
research and development

dividend IR 2 ; B&F portfolio IREHRS shareholder J25 fiff2¢ (R&D)

prototype [RE! ; 1 m patent £ ; BNEEF innovation El#7 feasibility D] 1T

pilot Z 8 (#Y) expand &5R ; EX merger & ff acquisition U &

subsidiary FAE] joint venture 5 & {F % restructure E48 ; /A
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1. B%¥ =& ( Meetings & Conferences )

#

1

)

el

10

11

12

13

14

15

16

=

agenda

conference

attendee

presentation

proposal

deadline

reschedule

postpone

adjourn

facilitate

collaborate

confirm

discuss

participate

implement

objective

EClES

n.

=RAER

/o'dzenda/

/'’ka:nfarans/

/o.ten'di:/

/.prezn'tern/

/pra'pouzl/

/'dedlain/

/ riz'skedzu:l/

/poust'poun/

/o'd33<n/

/fa'silitert/

/ka'laebarert/

/kan'fzzm/

/dr'skas/

/pa:r'tisapert/

/'tmpliment/

/ob'dzektiv/

X

23
it

% arg

HEE

B ; #x

EIEHAIR

BN LB E

JEHA

g, g

e ; 7

FERD

e

Bl

The meeting agenda includes budget review and

project updates.
ERAEORREEEHEEEN -

The annual sales conference will be held in

Singapore next month.
FEEBEHRN MEBEMINKET -

All attendees must register before the conference
begins.
FABEREEVREEEFMBRITHRE -

Ms. Chen is giving a presentation on market
trends tomorrow.

B/NHRRR ZBRTIZHEB AR -

The marketing team submitted a proposal for the
new campaign.

THBERIRR 7 RS EN RS -

The project deadline has been extended to next
Friday.
EXHIAEERETER -

The manager rescheduled tomorrow's training
session because the trainer is sick.

BEIAERR - KIEEARRARIRERIZR Y -

The company decided to postpone the product
launch until next spring.

NEPREREmMBRLRRFERX -

The chairman adjourned the board meeting at 5
p.m.

FTERENFAHENESTHE -

The new software facilitates communication

between departments.
MEAEER I 2 ENEBEEIR -

The marketing team will collaborate with
designers to create attractive brochures.

TEBE B AT EN S R RFRSIANE BT -

Please confirm your hotel reservation before

traveling to Tokyo.
FBIE AR R AT FERD A ERIER] B °

We discussed budget allocation at this morning's
staff meeting.

RMESREFNETSH LR I RENK -

All employees must participate in the annual

safety training program.
FRrERTEVASNEELZEIIE -

The IT department will implement new security
measures starting Monday.
B EPISRE—RnEmMZ 2B -

The main objective of the meeting is to review

quarterly performance.
AREZNETZBENERNFTEEY -
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# EF e =XER th3Z

17 outcome n. /'autkam/ &R R

2. AJJEiE ( Human Resources )

# EF e =XER th3Z

18 recruitment n. /rr'kru:tmant/ B5

19 candidate n. /'keendidot/ ZEA ; EEE
20 interview n./v. /'mtawvju:/ [iE1538

21  resume n. /'rezomer/ BEZR

22  qualification n. / kwa:lifi’kerfn/ Bi%,; BFE

23 promotion n. /pra‘'moufn/ Fig

24  employee n. /im'ploriz/ BT

25  supervisor n. /'suzpavaiza-/ I8, BEE
26 performance n. /pa-forrmans/ xR ; BY

27  training n. /'tremiy/ F[[Fed

28 salary n. /'saelari/ oK

29 contract n. /'’ka:ntraekt/ a#

30 evaluate V. /r'vaeljuert/ R

31 compensate V. /'ka:mponsert/ WIE ; AT mEM
32 resign V. /rr'zam/ B

Bl

The positive outcome of the negotiations
benefited both companies.

FHAWEBEREES AEERE -

Bl

The HR department is handling recruitment for
the new positions.

ANEEPEE R RS -

Three candidates have been shortlisted for the
manager position.

EA-NEHEEAKLEBRNEEZZE -

The final interview is conducted by the

department director.
EE—HEAEHEEES -

Please submit your resume and cover letter by the

deadline.
AEHILHARREEREKBE -

The minimum qualification for this role is a
bachelor's degree.

BN REERSELTEN -

Sarah received a promotion to senior marketing

manager.
SBHRIFHEE RITIH AR -

All employees must complete the safety training

program.
FIEETERRTHLEEIINMRE -

Your supervisor reviews your performance every

quarter.
RTNEESTEEEMRNIARE -

Annual performance reviews begin in December.

FEANEETZHR%E -

New staff members must attend orientation
training.

iEE T MRS M AR -

The salary range for this position is clearly stated
in the job posting.
U ESRE S FRINBRAS

All employees must sign an employment contract

before starting work.
FrEETE FVIRIEREZEEESH -

The HR manager evaluates each employee's

progress every six months.
ANEKEG¥FIE—REUETHEE -

The company compensates workers for overtime

during busy seasons.
HEER - ASEZNETIMNE -

Ms. Wang resigned from her marketing position

last Friday.
TNE EBREE 7 ATHE -

PREPEDU ZmE=Fk
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3. {TEHELESE ( Marketing & Advertising )
E=EXEE

The new advertising campaign increased brand
33 campaign n. /kaem'pein/ E1EEE) ; J&E) awareness significantly.
MNWESEBEFAERE 7 mEaE

st Our new ads target customers in their twenties.

34 target A AR ; 2 TP RS T — 2 R -

The startup markets its app to university students
35 market n./v. /'ma:rkit/ M5 ; nationwide.
EXRMEIAT OB ABLERFEERNERRER -

We surveyed 500 customers about our new
36 survey n./v. /'s3-ver/ BEES delivery service.
R BN ERBRE T AR kS -

The company will launch its newest smartphone
37 launch v./n. /la:ntf/ ;88K next Tuesday.
PERRTB LR RESEFH -

= 1= j=y . Wesegmentour customers by age and region
, &fm (%) , _
38 segment n./v. /'segmant/ B before planning each campaign.

BRRENESR - RPIERFREERRRE -

DAY - D Consistent branding helps customers recognize
39 branding n. /'breendin/ k ! our products quickly.
— B mEEEEERERRRDLERHMOER -

The advertisement appeared in three business
magazines last month.

BAIES LERTEE=ABFMG L

40 advertisement n. /@dva'tarzmant/ &

Consumers are spending more on online shopping
41 consumer n. /kon'surma-/ HEE this year.
SEHEEERPBLLNTEES -

Please place the new product brochures at the
42 brochure n. /brou'fur/ SEF reception desk.
EENEMNEBFMNEESES

4. BB ( Contracts & Negotiations )

=RER

Both parties signed the partnership agreement

yesterday.
EHREERE 7S fFHE -

ol
e

43  agreement n. /o'grimmant/ =

Our purchasing manager negotiated a lower price
44 negotiate V. /nr'goufiert/ A BE with the supplier.
REBAEMERERE T EENER -

The supplier breached the contract by delivering
45 breach n./v. /briztf/ E2Y BN the goods two weeks late.
HEBGE T MBERE  BRTEH -

Either party may terminate the agreement with
46 terminate V. /'ts=minert/ #IE ; 4R 30 days' notice.
E—FHE O LURRI =+ RIBAIAL L= -

All suppliers must comply with our new safety

47  comply V. /keam'plai/ B5F ; RK regulations.
FrBHEREHNABFTAATTNEERE -
PREPEDU ZmEBEFFH: prepedu.com/zh-hant/blog/toeic-vocabulary-by-topics 6



48

49

50

51

52

53

54

authorize

clause

liability

enforce

amendment

expire

binding

adj.

=RAER

/'a:Beraiz/

/Kla:z/

/laia'bilati/

/m'forrs/

/o'mendmant/

/1k'spara-/

/'baindiy/

R

1

=%
R

i ARERH

AT R

f

W
anE
&

FIHA

BRIRNE

5. i1#5EAE &t ( Finance & Accounting )

=RXER

55

56

57

58

59

60

61

62

budget

invoice

audit

reconcile

forecast

allocate

reimburse

revenue

n./v.

n./v.

/'badzit/

/'mnvois/

/'axdit/

/'rekansail/

/'forrkaest/

/'elakert/

/ riim'b3-s/

/'revanu:/

B8 wIIEE

EESMEES

% ; R

BRI YA

e ; B

B ; Wi

2 Was

Only the finance director can authorize payments
over NT$100,000.
REMBREREBBMEBTEITHNNR -

Please read the cancellation clause carefully

before you sign.
BRRA AR BRI -

The contract limits the company's liability for
shipping damage.
BRIRE F AEHEXIBRBENEE -

The landlord can enforce the late-payment clause

if the rent is not paid on time.
HEREFHME - RO UTEBRMIRIER -

Any amendment to this contract must be made in
writing.

REHNEEET v AU EEA NET -

Our service contract with the cleaning company
expires at the end of June.

HMMERATINRBE SR ANBEIE -

The agreement becomes legally binding once both
parties sign it.
EREER  BOHREEENORA -

Each department must budget for next year's
training costs by October.

BEFIRETRBARIIBENIIRERES -

The supplier invoiced us for 200 office chairs last
week.

HED LESFRME R ABRIEE -

An outside accounting firm audits our financial
records every December.
SNBREEHENS BB E+ _BIERARTNI B

The bookkeeper reconciles bank statements with

company records every week.
RIRESRZHIRITHRERANTRE -

Analysts forecast a 5% rise in third-quarter sales.

DHTENFRRE =FH SRR AR 5% °

The board allocated NT$2 million to the new
advertising campaign.

ESTRUNEEMAETRATNESEE -

The company reimburses employees for taxi fares

on business trips.
NEBHHE T HERWEIZEE -

Online sales now account for 40% of our total
revenue.

HEHEBR AR AT RBEWRITIA -
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=RAER

The annual report shows a sharp increase in
63 expenditure n. /1K'spenditfa/ ZH; marketing expenditure.
FHBRITHSZ B ARG -

Please submit your travel expense report within
64 expense n. /1k'spens/ EH five working days.
BELETFRARRERERRS °

65 fiscalyear ~ n. /fiskol jur/ BAHEE Qur scal year begins on Aprt %

6. IRAEBIFT & ( Purchasing & Ordering )
£REE

The office manager purchased new printers for all
66 purchase n./v. /'p3tfos/ ®Eg  BE departments last week.
WAREIE B AREBPIEREE VAN -

We order office supplies from the same vendor
67 order n./v. /'orrdar/ B ;R every month.
RKMSEBEHEHEE—XBE] B AR -

The supplier offers a 10% discount on orders over
68 discount n./v. /'diskaunt/ 40 ; T4 500 units.
HEDHAEGU LT ERHATEE -

Our warehouse distributes products to more than
69 distribute V. /dr'stribju:t/ DE ; B 80 stores across Taiwan.
EAWEEEEmkZEREE/N\+ZRMM -

We are looking for a new supplier of packaging
70 supplier n. /sa'plara-/ HER materials.
HMEESHHNEHED -

The shipment will arrive at our warehouse on
Thursday.
EMtERRBIEERMOARE -

*
X
B

;

A

71 shipment n. /'fipmant/

The warehouse team checks inventory levels
72 inventory n. /'mvanto:ri/ E7F ; FEBE every Monday.
BEREZESESHMETE

Please send us a quotation for 300 laptop bags.

73  quotation n. /kwou'teifon/ HWES 15 4 — A2 E DA IR B E

Free delivery is available for orders over
74  delivery n. Jdr'lvai/ RE ; B NT$3,000.
BB =FIchlo &R X

All new vendors must be approved by the
75 vendor n. /'venda-/ R purchasing department.
FRE M M &0 R AR BB BRI A -

The printer comes with a two-year warranty.

76 warranty n. /'wo:renti/ FRE] ELNERHTRERE -

7. W AZEHE ( Office Life & Procedures )
£XEE

All employees must follow the established safety
77 procedure n /pra'si:dze/ 2 F4E& procedures.
FrEET#HWREFTRENEZERER -

PREPEDU Z# &
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# EB=¥

78 facility

79 maintenance

80 schedule

81 document

82 file

83 copy
84 access
85  supply

86 organize

8. Bl Bl

it

#

87 computer

88 software

89 hardware

90 network

91 database

92 download

EClES

n.

n./v.

n./v.

At

v./n.

=RAER

/fo'silati/

/'meintanans/

/'skedzu:l/

/'da:kjemant/

/fail/

/'ka:pi/

/'ekses/

/sa'plai/

/'oirgenaiz/

E=RXER

/kem'pju:te-/

/'sa:ftwer/

/‘harrdwer/

/'netws-k/

/'dertabers/

/.daun'lovd/

X

&bt ; G

Rtz ; &k

X RO

5
i
3
Hik

B ; FE

EA 7

g ; =i

M S

&M (IT & Computer )

$X

Bl E

E

Bl

The new office facility includes a modern
conference center.

W ARBRARKEWEZEPL -

Regular maintenance of office equipment
prevents costly breakdowns.

TEREER A RE - JBRSRNMEEREE -

Could you schedule a meeting with the client for
Thursday afternoon?

O EBREFPLBN N FFEES ?

Please document every change to the contract in
the shared folder.
BRNE—REREBLHEHAER D -

Please file the signed contracts in the cabinet

behind the reception desk.
FIEBEFNENREIESRINESRE -

Could you make ten copies of the agenda before
the meeting?

FRER B ITIE #1005 ?

Employees can access the building after 8 p.m.
with their staff ID cards.
ST EN\BERETRELKE -

The vendor supplies printer paper to all of our
branch offices.

EXMARBIREAALHKMRBEI AT -

D

Ms. Lee is organizing the company's annual sales
conference.

FINHIEESWATNFEEBTH

Bla

All new employees receive a laptop computer and
the necessary software.
FrEMEE THEET — SN ERENZIT

o]
B= °

The company is upgrading its accounting
software next month.

A MEAREF RS ETEES -

New hardware installations require approval

from the IT department.
REIEILREEMEBPILAE -

The network administrator monitors system
performance around the clock.

HREBE T REE LR RN

Customer information is stored securely in the
central database.

BEERNZEMREEPRERED -

Employees can download the expense form from
the company intranet.

BTOHADRSEE THEREEE

PREPEDU Z# &
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=RAER

Please upload your presentation slides to the
93 upload v./n. /.ap'lovd/ & shared drive by noon.
AP FAHE RS CERHARRER -

The IT team updates the antivirus software every
94 update n./v. /.ap'dert/ EEn month.
EMEPI SR ER BT -

We upgraded all office computers to the latest
95 upgrade n./v. /'apgreid/ F4R operating system.
RMIEARAEEMARIIEAIFRERR -

The technician will troubleshoot the printer

96 troubleshoot V. /'trabalfu:t/ BEBREGPE connection problem this afternoon.
i AES K N FERBEBRENR AV EREE -
All customer data must be encrypted before it is
97 encrypt V. /m'kript/ = sent outside the company.

FrEREEREEER AT IMNIRIER LRI -

9. [k #%E32338 ( Travel & Transportation )

=RXER

The business consultant will travel to three
98 travel n./v. /'traeveal/ IRAT ; HE different cities next month.
EEBEE NEBRBAE=EHmEE -

Passengers flying on to Osaka must transfer to
99 transfer n./v. /'treensfs-:/ R - B Terminal 2.
ERAITEARNIRERETE _ME -

The assistant emailed the full travel itinerary to
100 itinerary n. /ar'tmareri/ TiE% all conference participants.
PECBTENTRERSHAMASEHEE -

The conference fee includes three nights'
/o karma'derfon/  TE accommodation.
ERERE2 =®EE -

B

101 accommodation

Passengers should not leave luggage unattended
102 luggage n. /'lagidz/ E> at the airport.
IREFERBITZBEMSEAETE -

Make sure your passport is valid for at least six

103 passport n. /'paespo:rt/ =R more months before departure.
HER AR ERIEAE DV EANEA -
104 customs n /'kastomz,/ i5RE It took us almost an hour to go through customs.

BMTE o —/ NS BEEE -

Please arrive at the airport two hours before
105 departure n. /di'pa:rtfa/ L B departure.
B TEREFR AT /NS AR 35 -

Please have your boarding pass and passport
106 boarding pass n. /'bordmy paes/ X T ready at the gate.
B EHPIRIR R SR LR -

Our flight was delayed for two hours because of
107 delay n./v. /drler/ JEZR heavy fog.
ERRTE - HMAIIER /g -

10. FEEANE ( Hotels & Accommodation )
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# EB=¥

108 hotel

109 reservation

110 check-in
111 check-out
112 amenity
113 vacancy
114 concierge

115 housekeeping
116 suite

117 complimentary

118 front desk

119 occupancy

SR EARIE

EClES

n.

n.

n.

adj.

n.

n.

=RAER X
/hou'tel/ BRJE ; hicEE

/.reza-'veifon/ f8s] ; 51

/ checkin (v.) /'tfek .

n/ BERALE
/o'menati/ it ; e em
/'veikonsi/ Z=E
/ka:nsi'ers/ BERBEE
/'hauski:pim/ B
/switt/ E=

/ka:mpl'mentai/ REEIEN

/frant 'desk/ Ea

/'a:kjapansi/ (=S

( Health & Insurance )

E=RXER

Bl

This business hotel offers conference facilities and

high-speed internet.
EREBHRERMEER NS REE -

Please confirm your hotel reservation by

providing a credit card number.
FIREERFRBLUERCRERIER] B -

Hotel guests must check in at the front desk with a
Valid ID.
BERGAVNEHIESIBEAL -

Guests must check out by 11 a.m.
BEAELF+—RAEE -

The hotel's amenities include a gym, a pool and a
business center.

BREREEEREE IO EEH RO -

Sorry, we have no vacancies for this weekend.

B RERBERBERT °

The concierge booked a table for us ata
restaurant near the hotel.

BEAEEHME 7 REMIOEE -

Please call housekeeping if you need extra towels.
MBEMEM - FREEHEEL -

The CEO always stays in a suite on the top floor.

PORMBZEIEENER -

All guests receive a complimentary breakfast.

EREH=ARERE -

You can leave your luggage at the front desk after
checking out.

BEEILUIETE=FNEES -

Hotel occupancy reached 90% during the trade
fair.

AR PEREEREERERN -

120 insurance

121 premium

122 coverage

123 policy

124 claim

/m'furans/ b

/'prizmiam/ RE

fRIZZEE]

/'’kavaridz/

/'pa:lasi/ RE ; BIR

/kleim/ R ; BB

All employees receive comprehensive health
insurance coverage.

FrERTH =AM RRIRRE -

Monthly insurance premiums are deducted

automatically from employee salaries.
BRREZEHHRELFHERMER -

The insurance coverage includes dental and
vision care benefits.

R REEE S I RERDREEN -

Please review your insurance policy terms
carefully before signing.

BERBATARERERR -

Medical claims must be submitted within 30 days
of treatment.

BRI BFENRTEAKE 30 RKARER -
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125

126

127

128

129

130

131

132

133

134

135

136

137

138

deductible

benefit

treatment

medical

hospital

appointment

prescription

diagnosis

wellness

emergency

prevention

physician

rehabilitation

compensation

B

=RAER

/dr'daktabl/

/'benifit/

/'triztmant/

/'medikl/

/'ha:spitl/

/@'pomtmant/

/prr'skripfon/

/.dateg'nousis/

/'welnas/

/1'm3-dzonsi/

/pri'venfan/

/fr'zifan/

/. riza bilr'terfon/

/. ka:mpan'serfon/

EENES

@A Mz

V=pi:d

BEn

EEY)

E=ER

1]

EERm

The annual deductible for health insurance is

$500 per employee.
RERENFENEABMAET 500 =73 ¢

Employee benefits include health insurance and

retirement savings.
STENEZRERRERKES -

The insurance covers all necessary medical

treatments and procedures.
RIBEEPTBALENEERES -

Medical examinations are required for all new
employees.

FEMES THFEZRZRERE -

The nearest hospital is only five minutes from our
office building.
BRMMARBRONERREZRE -

Please schedule your annual medical appointment
through the HR department.
FEBAEBNFLHENEEREBRERY -

Prescription medications are covered under the

company health plan.
NEREFEAEESFERER -

Early diagnosis and treatment can prevent

serious health complications.
BB AR o T R E R SE -

The company promotes employee wellness
through fitness programs.

NEZBREFTEREESTHRE -

Emergency medical services are available 24

hours a day.
EBERRBEXRIFEM

Disease prevention programs help reduce
long-term medical costs.

EREEIEADREERAERER -

Employees can choose their preferred physician
within the network.

ST ol RSB ERMPEEREAEL -

Rehabilitation services are covered for
work-related injuries.

BKARRNERRB e S ERREER -

Workers' compensation covers job-related
injuries and illnesses.

X HERERTFERNES RS -

12. SEHRFEERTS ( Retail & Customer Service )
£XEE

Customer satisfaction surveys help improve

139 customer /'kastoma-/ BE service quality.
BEnRERERRNEARERE -
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Excellent customer service is essential for
140 service n. /'s3uvis/ AR7E business success.
BENBEREHEEMANEZEEE -

The retail division generated 60% of total

company revenue.
SEFIER T ATREUAT 60% °

A
I

141 retail n./adj.  /'riterl/

Sales figures for the holiday season exceeded all
142 sales n. /seilz/ HE ; & expectations.
REEINEEXEBLABERE -

Seasonal merchandise is displayed near the store
entrance.

F 4R an BRAUTE IS PIOKTIT

0
A
iy
a0

143 merchandise n. /'m3tfandaiz/ B ;

The store refunds customers for defective
144 refund n./v. /'rixfand/ B products within 30 days.
EREE=TRARRMEEMEMR -

Customers can exchange items for a different size
145 exchange n./v. /1ks'tfeindz/ B"nEe ,; R within one week.
BAEUE—BAEBREMRT -

Please keep your receipt in case you need to
146 receipt n. /ri'siit/ Wi return the item.
BUg  UEREBERE

The manager responded to the customer's
147 complaint n. /kom'plemt/ =iF complaint within 24 hours.
I I/ NBARIE 7 BENER -

g The blue model is currently out of stock.

148 out of stock adj. /.avtav 'stazk/ RS EHERRE -

13. A EEmMEEIE ( Manufacturing & Quality Control )

# EF Gk EXER X Ble
Advanced manufacturing techniques have
149 manufacturing n /meenju'fektformy, S5 improved product quality significantly.

FTERERMBER VERmE -

Daily production targets must be met to fulfill
150 production n. /pra‘dakfan/ HE customer orders.
WRZERSHREEBR AL EAES -

Strict quality control measures ensure products
151 quality n. /'’kwa:lati/ mE meet international standards.
BERNmERERRERTSBKZRE -

The new production process reduces
152 process n./v. /'pra:ses/ BRI ; TRiE manufacturing time by 30%.
FHEEREERERHERER 7 30%

The assembly line operates efficiently with
153 assembly n. /a'sembli/ oL minimal waste.
AEBEFIRE O RERD -

Quality inspection occurs at multiple stages
154 inspection n. /m'spekfon/ WE during production.
BRI EZERRETRERS -

Modern manufacturing equipment requires
155 equipment n. /Ukwipmant/ ®E skilled operators.
RRERBEFTEARNRIEAR -

PREPEDU Z# &
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156 machinery n. /ma'fimari/ PR
157 component n. /kom'pounant/ 24 A
158 material n. /ma'tirial/ i
159 specification n. /.spesifi'kerfan/ K
160 standard n. /'steenda-d/ 12X
161 defect n. /'dizfekt/ fi7NZ]
162 efficiency n. /1'fifansi/ FES
163 output n. /'avtput/ ES
164 capacity n. /ka'paesati/ ERE
165 batch n. /baetf/ =R
166 testing n. /'testiy/ AR
167 compliance n. /kom'plarons/ =L
168 improvement  n. /im'pruzvmant/ P

14. IR EBRTT ( Investment & Banking )

# EF e =XER th3z
169 investment n. /in'vestmant/ BrE
170 bank n. /bank/ RIT

Bl

Regular maintenance of machinery prevents
costly production delays.

EHREEM  UBRERESHNEELR -

All components must pass quality tests before

assembly.
AU EEENSREERE -

Raw materials are sourced from certified

suppliers only.
[Rs— 2 BB REN R RE -

Product specifications must be followed precisely
during manufacturing.
SUEBRPLRIBERETERBRE -

International quality standards guide all
production activities.

FREEEFREIKBEERmERE -

Products with defects are removed immediately
from the production line.

ARENERS LB LEER -

New technology has improved manufacturing
efficiency dramatically.

AR T EENE -

Monthly output has increased 15% since the new

procedures were introduced.
R LERE  BESIEM 15% -

The factory's production capacity can meet

current market demand.
TEREREBRINMISEK -

Each production batch is tracked for quality

assurance purposes.
S-HRNERTSHENR - DUERRE -

Rigorous testing ensures all products function
correctly before shipping.

BEARERER L EREREESEF -
Environmental compliance is mandatory for all
manufacturing operations.

PRAEEFEENRTEIRRES -

Continuous improvement programs enhance

manufacturing processes regularly.
SENEtE U EMBEEERE -

Bl

Long-term investments in technology have
generated substantial returns.

RENWRHIRES RO B -

The company maintains accounts with three
major international banks.

ZATE=FAUBRIRTHARS -

PREPEDU ZmE=Fk
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171

172

173

174

175

176

177

178

179

account

deposit

withdraw

loan

interest

transaction

dividend

portfolio

shareholder

B

=RAER

/o'kaunt/

/dr'pa:zit/

/wid'dra:/

/loun/

/'mmtrast/

/tren'zaekfon/

/'dividend/

/porrt'fouliou/

/'[er,houvlda:/

&=

TR Rl®

R’ ; #e

m
2

AR F=R

X5 ; Bik

BE; RF

REMS

IRER

15. EFi#5H ( Email & Correspondence )
£

All business transactions are recorded in the
corporate account.

PEEBRZECHEATRSS -

The store manager deposits the day's earnings
into the company account every evening.

EREXKR EEEHEWFEATIRE -

Customers can withdraw cash at any of our
branches without a fee.

BEJEATE—DTRFEERN -

The company took out a bank loan to build a new

factory.
AEAIRITEREEHRE -

The bank raised the interest rate on business
loans last month.

IR EEABRS rEXEROFE -

All online transactions are protected by two-step
verification.

FREMHER 5 ERE E5RE RE -

The company will pay a dividend of NT$3 per
share.

NERERE RS =R -

Our financial advisor recommended adding more

bonds to the portfolio.
B REEZEEREASTPIENESLILE -

The annual shareholders' meeting is held every
June.

FERRENBEARET -

The project manager emails weekly progress

. BFIMH; FE
180 email n./v. /'immeil/ FEm reports to the team.
EXRKEGENETFBHSEREERSHRER -
Our customer service team replies to all inquiries
181 reply n./v. /ri'plai/ [cl78 within 24 hours.
EREREE_+INEAEIEFRAMEE -
= Could you forward the client's email to me?
I 5 =S e
182 forward v [forwad/ ns SR SRS BB AT 2
The legal department archives contract
183 archive n./v. /'arrkarv/ HF ; BiE documents for seven years.
EHBEFER S AT LE -
Please see the attachment for the full price list.
184 . ' ) N
attachment n /o'teetfmant/ LpRas e 1 B S -
. = Please cc your supervisor on all emails to clients.
v Qi | /)25
185 cc abbr. /.sit'siz/ Bl ; #0355 BLewEGE . SRR AR -
I receive more than 50 emails in my inbox every
186 inbox n. /'mba:ks/ W= day.
EOURGESREWRA L +ZHE -
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187

188

189

spam

draft

recipient

190 correspondence n.

191

192

193

enclose

inquiry

memo

IV.1. 9 EEE

g% ( Dining Out )

=RAER

/spaem/

/draeft/

/ri'sipiant/

/kora'spa:ndans/

/m'klovz/

/'mkwari/

/'memou/

AR EH

WA

EREH

W& R £

B3l

Check your spam folder if you don't see our
confirmation email.

MRLEIERE - BRERBGHE -

Ms. Lin drafted a reply to the client and sent it to
her manager for review.

WINHEHF B PHOEER - TRATEER -

Double-check the recipient's address before you
click "Send "

B TEX L A ARG AL -

All correspondence with the client is saved in the
shared folder.

HEPNEREHHFERRER KD -

I have enclosed a copy of the signed contract.

BB EERBMNGRFAR—10 -

Thank you for your inquiry about our training
courses.

USRI AR A SRIFIRRE -

The HR manager sent a memo about the new
holiday schedule.
ANEREZE DR RPZ AT -

We hired a local restaurant to cater our year-end

194 cater v. /'’kerta/ HEIREEL ; IME  party.
KBS ERFERETHNEE -
More than 200 employees attended the annual
195 banquet n. /'baenkwit/ = awards banquet.
BEMBERETLE T FERERES
Let's order a few appetizers while we wait for the
196 appetizer n /'eepa taiza:/ Fah=Fd client.
EEPHEE - HMTMELERSHEIE -
197 tré n J'amtrer/ F3 (E=XFE  Each entrée comes with soup and a side salad.
entree ' : ) SEE MBS RR SV -
, T Beverages are not included in the set lunch price.
198 beverage n. /'bevaidz/ B EE A B BET S -
The restaurant on the top floor specializes in
199 cuisine n. /kwi'zimn/ wIE ; F&H Japanese cuisine.
EENEBRMUAARIESE -
Please let us know about any dietary restrictions
200 dietary adj. /'darateri/ B before the luncheon.
TFEEARSHRWERERE -
. _ (&N —7 A party of ellght has booked the private dining
201 party n. /'pacrti/ A room for Friday.
—HN\IBAGT TELNEARE -
Our server recommended the chef's special of the
202 server n. /'s3va-/ BR#%5 4% day.
BRFEDRMER T TFSHEE -
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203

204

205

4

bill

tip

takeout

EClES

n./v.

=RAER

/bil/

/tip/

/'teikavt/

IV.2. 1524 ( Entertainment )

#

206

207

208

209

210

211

212

213

214

215

216

217

BF

admission

exhibition

venue

box office

sold out

matinee

intermission

audience

premiere

critic

gallery

membership

At

E=RXER

/ad'mifon/

/.eksa'bifon/

/'venju:/

/'baks a:fis/

/.sould 'auvt/

/.maetan'er/

/.nte-mifon/

/'a:dians/

/pri'mir/

/'kritik/

/'geela-i/

/'memba-fip/

X

R

oo

==

W& BB

SN

SE:

hiHZ KR

BT

ATk

&R

; NGB

Zpt=tu

EL=b

Bl

The sales manager paid the bill with the company
credit card.

EBEBRAEERFE IR -

A 10% service charge is already included, so

there's no need to leave a tip.
REESZ—MKRBE  AUSBHENE -

The meeting ran late, so the team ordered takeout
for dinner.

DRIk S - EREIINEE®RE

Bla

Admission to the design exhibition is free with a
staff ID.
RETHRIRBEASSHRRE -

The museum is hosting an exhibition on green

architecture until March.
BYMENSEERERATI=R -

The organizers moved the concert to a larger
venue after tickets sold quickly.

F’ﬂ?i—gﬁg?ﬁ"ﬁi - EMEMIEE TR BN S

Tickets can be picked up at the box office one
hour before the show.

AERER /S ERELE -

Opening night is sold out, but seats are still
available for Saturday.

BERCER - BAIDAE -

Tickets for the Sunday matinee are 20% cheaper
than those for evening shows.

BHBASHNRELRSEEWR -

Refreshments will be served in the lobby during
the intermission.

PHRBRHAES R -

The audience gave the orchestra a long round of

applause
Himie T ERINER

The documentary premiered at a film festival in
Taipei last summer.

BRI R EFEREQILNFREM -

Critics praised the play for its creative stage
design.

KRR EARTRAAE -

The gallery is closed on Mondays for cleaning.
EMEB—REBER -

Annual membership includes free entry to all

special exhibits.
FEEGEVUREBEZSHMARRE -
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1V.3. EE#E/ATE ( Housing & Corporate Property )

=RAER

218

219

220

221

222

223

224

225

226

227

228

229

lease

tenant

landlord

property

real estate

utilities

renovation

contractor

relocate

vacant

premises

floor plan

n./v.

adj.

Jlizs/

/'tenant/

/'leendlo:rd/

/'pra:pati/

/'rizal 1,stert/

/juz'tilatiz/

/rena'verfon/

/'’ka:ntraekta-/

/ rir'loukert/

/'veikant/

/'premisiz/

/'flo:r pleen/

We signed a five-year lease for the new office
space.

M 7 AEAFERIEL -

M ; M

All tenants must register their cars with building
management.

FAEFEF#HARAEEREECEHE -

HHBE; BE

The landlord has agreed to repaint the walls
BX before we move in.

FPREREERMBERRENRMRIEE -

The firm manages commercial properties in

Taipei and Taichung.
BERNTEEGIERASTHNERAYE -

BHhE ; ¥

A real estate agent showed us three offices near
the MRT station.
EMERME 7 —EEELNONEAE -

AeEpE

The monthly rent does not include utilities such
KEEHIEER as electricity and water.
BHEAZKEEEMN -

The lobby will be closed for renovation until the

iz end of May.

REERE  HEAELAK -

The contractor expects to finish the construction
EEE ahead of schedule.

HEIEERTRRI T L -

Our team is relocating to the new office in Neihu
E next spring.

RMEZXBFEEREZRANAOTRAE -

The third floor has been vacant since the law firm
EEW moved out.

REEHARER  —1B—HEE -

Smoking is not allowed anywhere on the
BT ; BY%E  premises.
BEESEAZTEHER -

Please check the floor plan before choosing your
new desk.

B EMAIESTE T EE -

FEE

IV.4. £ %25E ( Corporate Development )

=RXER

230

231

232

research and

development

prototype

patent

/r1's3-t[ an
dr'velapmant/

/'proutataip/

/'peetant/

The firm spends 15% of its revenue on research
and development.

BERATE—AONEWRIRATNE -

W3 (R&D)

The engineers showed a working prototype to the
board.
TRRMEESERT 1 oEFRRE -

The company has applied for a patent on its new
EH ; BSEF  battery design.
NE R EMRETPBEEA -
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Product innovation is the focus of this year's
233 innovation n. /Ina'verfan/ =l business plan.
EmEIESFEENENER -

A feasibility study must be completed before the
234 feasibility n. / fizzo'bilati/ aJf7H new plant is approved.
AL AR R SEST B O T TS -

The pilot program will run in two branches before
235 pilot n./adj.  /'pailat/ S (RY) a nationwide rollout.
A ESREMR D EEN - BiEENZE -

We plan to expand into the Southeast Asian
236 expand V. /1k'spaend/ &5k ; B market next year.
KMt EREESERMEMS °

The merger of the two banks created the largest
237 merger n. /'m3dza-/ Bt lender in the region.
MRIBITEHE - HBREARFARHBREE -

The acquisition of the software startup was
238 acquisition n. /.@kwa'zifon/ i b completed in March.
WEERNEHAIATNRSEE=A%H

The Taiwan subsidiary reports directly to the
239 subsidiary n. /sob'sidieri/ FRE head office in Tokyo.
AEF AT EERARRBATRS -

The two firms formed a joint venture to build
240 joint venture n. /.dzomnt 'ventfo/ BB electric scooters.

MR AT EEEEEETEHE -

Management restructured the sales department

241 restructure V. / rir'straktfo/ 54 ; WA to cut costs.
EEESMA 7T EBILIREAA -
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